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Control Of Substances Hazardous to Health (COSHH)


Introduction

Many substances can hurt you if they get into your body. Exposure can have an immediate effect and repeated exposure can damage your lungs, liver or other organs. Some substances may cause asthma and many can damage the skin.

Nearly all organisations including Islamiyah Girls High School will have some type of hazardous substance on their premises, whether it is toilet cleaner, gas, paint or legionnella. Therefore, we consider it important to identify the risks and introduce safe systems of work to manage them. Documentation is an important part of this process.

Hazardous substances may take the form of a solid, liquid, gas, fiber, dust or vapour. Harm may arise if these substances are inhaled, ingested or absorbed through the skin.

The Control of Substances Hazardous to Health Regulations 2002 (as amended 2009) (COSHH) requires organisations to conduct assessments to decide if any changes need to be made to the control, usage and storage of substances.

IGHS will undertake necessary assessments as outlined in this policy.

[bookmark: _TOC_250003]Responsibilities

The whole school community has a duty to take reasonable steps to ensure that they do not place themselves or others at risk of harm. They are also expected to co-operate fully in complying with any procedures that we may introduce as a measure to protect the safety and well-being of pupils, staff and visitors.

More specifically:

The Leadership Team and Staff

Monitor and review COSHH issues in consultation with Health and Safety Representatives. Ensure that the COSHH Policy is reviewed annually.
Ensure adequate resources for COSHH are available. (CLEAPS)
Ensure that all staff receive training in the basics of COSHH safety, and in the substances associated with fire prevention and fire precautions.

The Leadership Team will:
  Be responsible for the implementation of COSHH organisation.
Liaise with the Bursar to control the purchasing and receiving of all substances required by the School.

Ensure that all staff fulfill their duties to co-operate with the policy, and induct new            members of staff/volunteers (through the school’s induction programme or delegate  as appropriate).

Co-ordinate COSHH procedures through the science, art, D & T, site meetings. The team will consider the use and storage of chemicals. Review COSHH procedures with relevant staff, on an annual basis, or as and when necessary, reporting back to the governors. Ensure relevant staff have access to appropriate training.

All staff

Should ensure that they have read the COSHH Policy.
Fully support all COSHH arrangements and carry out assessments on products they use (COSHH assessment form see appendix 3).
Take reasonable care of their own health and safety and that of others who may be affected by their actions.
Will not buy in any products without first reviewing the Material Safety Data Sheets and liaising with the Bursar.

The Bursar

Review the Material Safety Data Sheets (MSDS) that arrive with each substance from the supplier. Copy the COSHH Sheet to the relevant member of staff. If necessary the bursar will advise on its safe usage and storage to prevent risks to health. If there is any doubt about the safe control of any substance the Bursar/health and safety lead will report concerns to the headteacher.

A log of all hazardous substances stored on the premises is kept in the reception  Office. For the Science department a complete set of COSHH sets is kept in the Prep Room, the Art department has its own relevant COSHH sheets as does the housekeeping department.

[bookmark: _TOC_250002]COSHH Assessment
All teaching staff are responsible for carrying out COSHH assessments on products used in their classroom and as part of their teaching activities.

The SLT in conjunction with the bursar and a member of the Science Team will undertake  an Annual COSHH assessment review to ensure the effectiveness of control measures.

If there is any doubt about the safe control of any substance the bursar/Leadership Team in consultation with the headteacher will make immediate enquiries with relevant external sources and/or arrange for the safe removal of the substance from the premises.

[bookmark: _TOC_250001]Control of Hazardous Substances

Substances in classrooms should be hazard free. Where the substance poses a health risk it should be locked away when not in use and only used when the teacher is present to supervise.
Maintenance /staff should ensure all cleaning products are kept in a locked Cleaning cupboard. Children should not enter this area without permission.


  Children are not allowed entry to the kitchen and should be supervised.
Spillage procedures must be put in place (information should be found on the COSHH assessment form). All staff must report any adverse health effects or problems associated with a substance they are using as soon as possible either to the health and safety lead or Headteacher.

[bookmark: _TOC_250000]Additional Support
COSHH Guidance for Schools published by the HSE Topics in Safety (Association for Science Education) Hazards (CLEAPSS - science@cleapss.org.uk) (SSERC - http://www.sserc.org.uk)
COSHH Working with hazardous substances to health INDG136

What is a hazardous substance?

For a full list of the Hazardous substances signs see the ECB website Annex I of Directive 67/548/EEC database for classifications website

What is a hazardous substance?
Any substance which is listed with a symbol (such as those below) is very toxic,   toxic, harmful, corrosive or irritant and extra care must be taken.
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See ECB website Annex I of Directive 67/548/EEC database for classifications. 
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